APPLICATION FORM FOR GRANT OF HOUSE BUILDING ADVANCE.
	1
	Personal no.
	

	2
	Name in block letter.
	

	3
	Father’s name.
	

	4
	Office where attached.
	

	5
	Designation.
	

	6
	Basic pay (at that time of 1st installments)
	
	(Current basic pay)
	

	7
	Date of Birth.
	

	8
	Date of entry in the department:
	

	9
	Date of retirement.
	

	10
	Whether Permanent / Temporary.
	

	11
	Place where the official intends to construct house.
	

	12
	Amount of 1st,2nd,3rd,4th,5th,6th,7th,8th,9th&10th installment already drawn, if any.
	

	13
	Amount admissible.
	

	14
	Amount admissible at the time of sanction of first installments. 
	

	15
	Particulars of advance already drawn either as House Building Advance or from G.P.F. or other advance i.e. from H.B.F.C. etc.

	16
	In case of purchase of land documentary evidence for the entitlement of land i.e. Agreement deed copies of khasra khatonies of plot to be purchase etc. should be submitted with application.

	17
	In case the land has already been purchased and House Building Advance is required for construction of house an attested copy of original purchase deed of land should be submitted with the application.

	18
	In case of 2nd or 3rd installment whether the land of the house portion of land constructed there on has been mortgaged to Govt.: in case the reply is in positive, whether the mortgaged deed and receipt of expenditure have been submitted to the office.
	

	19
	Name of the office from which the 1st installment of House Building Advance was drawn.


	20
	Whether the official has any other house or piece of land in his name or his wife or sons name.

	21
	In case of temporary official total period of service on the date of application.

	22
	Surety bond in the prescribed form in case of temporary official should be furnished.

	23
	Quote reference of last year’s application with No. Date forwarded to R/O which were not sanctioned.

	24
	Particulars of advance already drawn if any.



Certified that the statements made above are correct to the best of my knowledge shall be liable to disciplinary action if any statement made by me if untrue or incorrect. The department is also at liberty to recover the entire amount from me in case the advance so granted is not utilized for the specific purpose in the prescribed time limit.
Date of application


   signature of applicant

           
                       .
CERTIFICATE AND RECOMMENDATION MADE BY THE HEAD OF THE OFFICE.
I have personally verified the correctness of the statement made in the above application. The basic pay + incentive pay of the official on this day is Rs: -


 and accordingly Rs: -


 are admissible as House Building Advance. 
My recommendation on the application is as follows: -


.

	
	(Signature and seal of Controlling Officer of Government Servant.)


